
Cypher 1 

 

Working notes: 7 – Preferential Discounts 

 

this can be one of the moist arduous tasks in setting up estimating software. 

 

the Cypher system, and this guide, is designed to make it easier for you to set up and 

control. 

 

step 1 – creating your supplier file 

 

(nb - if you use sage line 50 accounts it is possible, if desired, to import your complete list of current 

suppliers) 

 

1) open the database tab. 

click on suppliers; 

 

 

 

 2) click on create (or use the supplier wizard) 

  

3) complete all relevant contact details 

          

        (nb – add the suppliers contact email address and allocate a type, these will come in useful later) 

 

            

 
(nb - you can create your types  (i.e. electrical, mechanical, others) from the pop    up 

menu, and apply the type to the associated supplier) 

 

 

4) click save and repeat this process for each supplier. 
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step 2 – preferential discounts (emailing) 

 

1) from the database tab, click on product discount; 

 

 

 

 

 

2) select  supplier type from the pop up menu then click reffresh grid 

 

        

         

 

 

3) the grid is now ready to export to excel 

 

NB: YOU WILL NEED EXCEL 2007 (OR LATER) 

 

o the export will ask you to save a file 

o save it to your pc (desktop/my documents etc) 

o you will then be asked if you want to email to the suppliers 

o click yes and you will see the following screen: 

 

 

 

 each supplier will receive an email with a spreadsheet attachment 

 only the discount column will be editable 
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4) Importing from returned spreadsheets 

 

 save the supplier email attachment to your desktop 

 open the suppliers file in Cypher 

 click on the discounts tab 

 from the menu options choose import from excel 

 navigate to the saved spreadsheet and click open 

  

here’s a completed one (with green default supplier set) 

 

 

 

 
 repeat for each supplier spreadsheet you have returned to you 
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step 2 – preferential discounts (manual) 

 

to enter your discounts manually, repeat the process steps1 and 2 (as far as 2.2) above. 

 

you will have an empty grid in front of you with manufacturer’s ranges down the left and 

you suppliers across the top 

 

 highlight the cell to enter your discount into and type in the figure 

 you may multi select fields that share the same figure and click on set 

discount at the bottom of the page, example below: 

 

 

 

 
 

 you can also now use the set as default button here (see step 2.4 above) to set 

that discount, and the supplier, as the default one for estimating/buying 

purposes 

 

 


